Ella Baker Day
Budget

Below is a sample of budget items if hosting an event with a speaker; you may not need all these components or you may have other needs. 

ITEM								AMOUNT
	Honorarium for Speaker
	

	Taxi/travel for speaker
	

	Gifts for speakers
	

	Catering
	

	Flowers/Décor
	

	Video recording and production
	

	Photography
	

	Copies
	

	Blank cards (to create thank you cards for speakers and sponsors)
	

	Raffle prizes
	

	EBD shirts and/or stickers
	



Actual previous EBD Budget; this is an actual budget used from a previous EBD celebration
ITEM								AMOUNT
	Honorarium for Speaker
	2000

	Taxi/travel for speaker
	(local speaker) 250 for taxi

	Gifts for speaker
	50

	Catering
	1200 (used campus food services)

	Flowers/Décor
	250 (1 large flower vase, 2 smaller vases)

	Video recording and production
	200 (used campus video club)

	Photography
	100

	Copies
	100

	Blank cards (to create thank you cards for speakers and sponsors)
	30

	Raffle prizes
	60

	EBD shirts 
	450 

	EBD stickers
	75

	Total
	$4765



